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KOWLOON TOASTMASTERS CLUB 
Meeting Venue: Room 1114, 11/F, BP International, 8 Austin Road, Jordon, Kowloon (Jordon MTR Exit D)

Meeting Date: every 2nd, 4th and 5th Wednesday of each month (except public holidays)

Time: 6:45 p.m. – 9:00 p.m.

Website: www.kowloontoastmasters.org
When you are the Table Topics Evaluator (TTE)
Just as other speakers, the Table Topics Master as well as the speakers in the Table Topics session receives an evaluation.  

The Table Topics session, as the name suggested, is to give the audience the opportunities to think on their feet when presented a question or a situation and to respond to the table topics master.

Focus should be on how the speakers tackle the situation, such as, but not be limited to the followings:

· whether he / she can organize their thoughts in laying out their response within the time frame given.

· the body language he / she presents within the time frame

Please note that there is no such thing as a correct or incorrect answer.  Only the speakers’ creativity and spontaneity are accounted for.

Your role is also to evaluate the Table Topics Master.  Please refer to the guideline “When you are the Table Topics Master” for details.  

Table Topics Master – Evaluation format

	Strengths
	Areas for Improvement
	Remarks

	
	
	


· Good Preparation evident

· Explain briefly the purpose and the rules of the Table Topics session

· Avoid giving extended speeches and not turn session into personal show

· Pick the Toastmasters (not guests) with no roles or speeches during the meeting

· Allow the maximum number of Table Topic Speakers by good time management

· Give short, easy to understand and precisely worded questions

· Show creativity in the preparation

Table Topics Speakers – Evaluation format

	Speaker
	Strengths
	Areas for Improvement

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Organization of Speech (i.e., the Opening, the Body and the Conclusion)

· Skills and Techniques

· Contents
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