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KOWLOON TOASTMASTERS CLUB 
Meeting Venue: Room 1114, 11/F, BP International, 8 Austin Road, Jordon, Kowloon (Jordon MTR Exit D)

Meeting Date: every 2nd, 4th and 5th Wednesday of each month (except public holidays)

Time: 6:45 p.m. – 9:00 p.m.

Website: www.kowloontoastmasters.org
When you are the Table Topics Master (TTM)
Consider the following suggestions:

· Before you start, look around the room and select some people in your mind so that you can call them out quickly to build up the momentum of the session.

· Before the meeting, ask a person to help you write down the name of speakers on the white board.

· Sit near the stage to shorten your walking time.  In addition, you can thank the speakers before they go back to their seats.

· Brief the audience the purpose and rules of the Table Topics session (if the TME has not mentioned in his/her introduction), e.g. it aims to improve our impromptu skills (think on our feet) and timing rules.

· Keep the introduction and questions short and easy to understand.  Your job is to give others a chance to speak, not to give a series of mini-talks yourself.  Guideline : about 30 seconds for Introduction and 15 seconds for Each Question plus a few seconds bridging between questions.  

· Try to talk without script as you only ask one short question each time.  It frees your hands and helps create your credibility in mastering the session.

· Try to be creative in picking the questions 

· Host the session efficiently/effectively: aim to have at least 6-9 participants within the 15 to 20 minutes time slot.

· Topics should be avoided include sex, religion, races, politics.

· Give priority to MEMBERS WITHOUT assigned roles to participate.

· Remember to lead the applause when inviting the speakers.

· Do not make comments on the speakers’ answers.

· Watch your total time!  Check the printed agenda for the total time allotted to Table Topics and adjust the number of questions to end your session on time.

· Remind the audience to vote for the best table topics speaker.
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